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Truy cip phin mém diéu hanh, tac nghiép TPT Nong thon, Nong nghiép nim
2025

Dia chi truy cap: https://dieuhanhtdtnn2025.gs0.gov.vn/

Giao dién trang dang nhap

TONG PIEU TRA NONG THON, NONG NGHIEP NAM 2025

PANG NHAP PHAN MEM

_Tai khoan

» Tiép tuc... = MNhap lai..

Ghi cha:

- Whdp [E3n lugt théng tin tai khoan sau dé chon "Tigp tuc...";

- Chon "Mhap lai" dé& thuc hién lai o dau;

- Nhap sai qua 5 [an can phai nhap ma xdc thuc dé thuc hién tiép.

Budc 1: Nhap tai khoan
Budc 2: An nat Tiép tuc, s& chuyén sang phan nhap mat khau
Budc 3: Nhap mat khau

Budc 4: An nut bang nhap, néu tai khoan va mat khau dung s& duoc chuyén
sang giao dién Trang chu, néu sai mat khau s& phai lam lai Budc 3, néu nhap
sai mat khau 5 1an s& phai nhap md CAPCHA

Dudi day 1a giao dién ctia phan mém diéu hanh, tac nghiép

e vhthuong.Vii Huy Thudng [Thoat]
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Trén banner cia phan mém sé& chi c6 dong chit “TONG PIEU TRA NONG
THON, NONG NGHIEP NAM 2025”, cac phan mém quén 1y thu thap thong
tin phiéu s& c6 thém tén ctia phan mém ¢ dudi dong chir trén.


https://dieuhanhtdtnn2025.gso.gov.vn/

Hinh anh trén da c6 day du cac chlic nang, nhém chirc nang ¢ trén thanh menu
chinh. Tuy thudc vao quyén ctia nguoi dung ma menu chinh s€ hién thi chtrc
nang, nhém chirc ndng tuong Ung.

1. Quan ly tai khoan
La nhoém chie ning lién quan dén tai khoan cta nguoi dung va quyén cia
nguoi dung.

1.1. Cdp nhdt nguoi dung
Chtic ning nay cho phép quan tri chung cac cip thém, stra, x6a ngudi ding
trong nganh va ngudi ding ngoai nganh & cing cap quan 1y va cip quan 1y
dudi.
Truy cap churc nang: Tt thanh menu chinh - Quan 1y tai khoan - Cap nhat
nguoi dung
Cap nhat nguoi dung trong nganh:

Truy cap chirc nang: Tai giao dién Cap nhat ngudi dung, 6 Loai tai khoan -

chon Tai khoan trong nganh
Giao dién nhu sau:

CAP NHAT NGUOT DUNG
Loai tai khoan Cdp quan Iy Quyén Trang thai

;h;l thap théng tin 1 - 1. Tai khoan trong nganh 2 - Tinh 3 - Tatca 4 - Tatca 5
Tinh/Thanh phd
0L Thanh phé Ha Néi 6 - 7.
£ 8 10 (R 11
Sira 9 Tai khoan Tén ngudi ding Tinh Tinh trang hoat déng
bthieuhan BUI TRUNG HIEU Thanh phd Ha N&i v
L btthahan BUI THI THANH HA Thanh phé Ha N&i v
.4 ctnlehan CHU THI NHAT LE Thanh phé Ha Ngi v
rd dthanghan 20 THIHANG Thanh phé Ha Noi v
4 dthha DANG THI HONG HA Thanh ph& Ha Nai v
# dtquynhhan 00 THUY QUYNH Thanh phd Ha N6i v

1. O Giai doan: Lua chon giai doan mudn cap nhat nguoi dung, néu dang trong
giai doan 2 (thu thap thong tin phiéu) thi dé gia trj 13 Thu thap thong tin (day
s€ la gia tri mac dinh cia 6 chon nay



2. O Loai tai khoan: Khi chon 1a Tai khoan trong nganh sé& cho phép xem,
thém mdi, stra, x6a nguoi dung trong nganh

3. O Cép quan ly: Cho phép quan tri chung lua chon cip quan Iy mudn thao
tac, tily theo gia tri ctia cap quan 1y ma 6 chon Quyén sé& hién thi danh sach
quyén tuong Ung

4. O Quyén: Cho phép quan tri chung lwa chon quyén mudn thao tac

5. O Trang thai: Cho phép quan tri chung lya chon trang thai hoat dong cua
nguoi dung

6. O Tinh/Thanh phd: Cho phép quan tri chung luya chon tinh mudn thao tac,
chi hién thi khi cdp quan 1y 1a cap tinh hodc cap huyén

7. Nt Xem danh sach: Dé xem danh sach nguoi ding théa man cac 6 chon &
trén, danh sach nguoi dung s& hién thi bén dudi

8. Nut Thém moi: S& hién thi cira s6 thém méi ngudi dung ngoai nganh (nhu
hinh dudi); Tai 6 chon Cép don vi lua chon cap don vi ciia ngudi dung, nhu
vi du dudi 1a cap Huyén/Lién huyén = Lua chon tinh & 6 Tinh = Lya chon
huyén/lién huyén & 6 Huyén/Lién huyén - Danh sach nguoi dung trong
nganh (AD) s& hién thi bén dudi = O c6t Thém mdi, tich chon ngudi dung
mudn thém vao hé théng > An nit Luu dir liéu dé thuc hién thém méi nguoi
dung.

Lwu y: Néu khong thy ngudi dung can thém méi trong danh sach thi ¢ kha
nang nguoi ding da duoc thém vao hé théng (quay lai chirc ning Xem danh
sach dé tim) hodc ngudi dung chuyén vi tri cong tac nhung chua dugc cap
nhat & phan mém quan 1y nhan sy (lién hé ngudi quan tri cia phin mém quan
Iy nhan su dé kiém tra); Nguoi dung trong nganh khi duoc THEM MOI s&
tam chua c6 QUYEN, can sang chtic ning phan quyén dé chi dinh quyén cu
thé cho ngudi dung; Nguoi dung ¢ d6i lién huyén (d6i quan 1y nhiéu hon 1
huyén) thi can quan tri chung cap tinh sir dung chirc ning import phin quyén
tir excel dé chi dinh rd ngudi ding phu trach huyén nao



Thém méi ngudi ding trong nganh

_Cap don vi

_Tinh

Huyén/Lién huyén

- ‘ | Cuc Théng ké TP Ha Ngi

—Huyén/Lién huyén

Chi cuc Théng ké quan Ba Dinh

Thém mdi Tai khoan Ho va tén Pon vi
vtthahan V0 THI THU HA Cuc Théng ké TP Ha Néi
] ntblienhan NGUYEN THI BICH LIEN Cuc Théng k& TP Ha Nai
] ntmlinhhan NGUYEN THI MY LINH Cuc Théing ké TP Ha Néi
D dtchamhan BUC THI CHAM Cuc Théng ké TP Ha Néi
B L dir ligu

9. O cot Stra: Ngudi dung nhan vao nat

Phéng ban

Chi cuc Théng ké quéan Ba
Binh

Chi cuc Th8ng ké quin Ba
Pinh

Chi cuc Théng ké quéan Ba
Binh

Chi cuc Théng ké quéan Ba
Binh

Q

Chitc vu

Chi Cuc truéng

M3 Huyén/Lién huyén

H10118

H10118

H10118

H10118

cho phép quan tri chung mo cua

s6 hién thi thong tin ctia ngudi dung (nhu hinh dudi) va cip nhat thong tin cho
ngudi ding, cic thong tin duge phép cip nhat gdm: dién thoai, email va trang
thai hoat dong ctia nguoi dung = Nut luu dit liéu dé Iuu lai théng tin cap nhat;

Cap nhat ngudi dung

Tai khodn
bthieuhan

—Ho tén

X

BUI TRUNG HIEU

Tinh/Thanh phé
01. Thanh phé Ha N&i

—Bién thoai

| bthieuhan@gso.gov.vn

Hoat déng

™ Luudiligu

10. Nut Tai dor liéu: Nguoi

chuong trinh s€ hién 1én file nhu hinh

dung mudn tadi dit liéu nhan vao nut



Downloads BB Q e

o MguaiDung (1).xlsx
i Open file

See more

r

11. O Tim kiém: Nguoi ding mudn tim kiém nhanh, gé thong tin can tim
vao 0
Cap nhat nguoi dung ngoai nganh:

Truy céap churc nang: Tai giao dién Cap nhat nguoi dung, 6 chon Loai tai khoan
—> chon Tai khoan ngoai nganh

Giao dién nhu sau:

CAP NHAT NGUOT DUNG
_logitdikhoan— —Cdp quan Iy —Quyén _Trang thai

—Giaidoan— - y 0 0
‘ Thu thap théng tin 1 - ‘ 2. Tai khodn ngoai nganh 2 - | | Huyén/Lién huyén 3 - | | Diéu tra vién 4 - ‘ | Tat ca 5 -

_Tinh/Thanh phé. _Huyén

i 6 [ 7 - S IO O}

+ Them mai Il | £ T3 dit lieu Excel Q ¥ T3i file miu Didu tra vién huyén

Khéi phuc

1n§r khau 14 N

SL’"12 Tai khodn Tén ngudi dung Tinh Huyén/Lién huyén Tinh trang hoat déng
4 D024043 Nguyén Thi Phudng Tinh Ha Giang Chi cuc Théng ké 4
thanh ph& Ha Giang

Fd D024044 Diang van hidu Tinh Ha Giang Chi cuc Théng ké v o o7
thanh phd Ha Giang

¥4 D024045 Nguyén Vin Triéu Tinh Ha Giang Chi cuc Théng ké v O T
thanh phd Ha Giang

o+ D024046 Nguyén Thi Trang Tinh Ha Giang Chi cuc Théng ké v o hmi
thanh phé Ha Giang

1. O Giai doan: Luwa chon giai doan mudn cap nhat ngudi dung, néu dang trong
giai doan 2 (thu thap thong tin phiéu) thi dé gia tri 1a Thu thap thong tin (day
s¢€ la gia tri mac dinh cta 6 chon nay)

2. O Loai tai khoan: Khi chon la Tai khoan ngoai nganh s€ cho phép xem,
thém mdi, stra, x6a ngudi dung ngoai nganh

3. O Cép quan 1y: Cho phép quan tri chung lwra chon cdp quan Iy mudn thao
tac, tiiy theo gia tri ctia cap quan 1y ma 6 chon Quyén sé& hién thi danh sach
quyén tuong Ung

4. O Quyén: Cho phép quan tri chung lira chon quyén muén thao tac



5. O Trang thai: Cho phép quan tri chung lya chon trang thai hoat dong cua
nguoi dung

6. O Tinh/Thanh phd: Cho phép quan tri chung lwa chon Tinh/Thanh phd
mudn thao tac, chi hién thi khi cap quan 1y 14 cép tinh hodc cap huyén

7. O Huyén/Quan: Cho phép quan tri chung lya chon huyén/quan mudn thao
tac, chi hién thi khi cdp quan 1y 1a cip huyén/quén

8. Nut Xem danh sach: Dé xem danh sach ngudi dung théa man cac 6 chon &
trén, danh sach nguoi dung s& hién thi bén dudi

9. Nt Import tir Excel: Cho phép quan tri chung THEM MOI ngudi ding
ngoai nganh theo quyén da chon (¢ 6 chon Quyén phai lya chon quyén cu thé,
khong duoc dé tring hoic Tat ca) 2 Lua chon tép excel > An Thuc hién
import dé tién hanh thém moi nguoi ding ngoai nganh vao hé théng

Import ngudi diing tir excel X

YT TR -

Ghi chi: BAm vao "Chon tép excel” d€ chon tép cn gifi, bAm vao "Thuc hién

ok

Mmoo
e f

phai IBXLSX

10. Nut Tai file mau: Khi lwa chon Quyén cu thé s& hién thi nat Tai file mau...
tuong tng véi quyén da chon, mudn import danh sach nguoi dung ngoai
nganh thi nguoi dung tai file excel mau

11. Nat Thém méi: Cho phép quan tri chung THEM MOI 01 nguoi dung ngoai
nganh theo quyén & 6 chon Quyén

12. Cot Stra: Nguoi dung nhan vao nit # cho phép quan tri chung mé ctra
s6 hién thi thong tin ctia ngudi dung (nhu hinh dudi) va cip nhat thong tin cho
nguoi dung, cac thong tin duoc phép cap nhat gdbm: ho va tén, dién thoai,
email va trang thai hoat dong ctia ngudi dung = Nut luu dir liéu dé luu lai
thong tin cap nhat; Nut Khéi phuc mat khau cho phép khoi phuc lai mat khau
mic dinh cho nguoi dung; Nt X6a cho phép x6a ngudi dung khoi hé théng



C3p nhat ngudi ding X
D026001
Lt Thi H3
Biéu tra vién
02. Tinh Ha Giang
Chi cuc Thang ké huyén Bidng Van

026. Huyén Dbng Van

0979364588

m Hoat déng

| M Luu dif ligu ‘ [e Khoi phuc mat kl‘itll | | Xoa ‘

13.Cot Khoi phuc mat khau: Nhan vao nat “ cho phép quan tri chung khoi
phuc lai mat khau mic dinh cho nguoi dung, mat khau mic dinh 12 tai khoan
dang nhap cia nguoi dung

14. Cot Xéa: Nhan nut 1T cho phép quan tri chung x6a tai khoan ctia nguoi
dung

1.2. Sao chép ngwoi dung
Churc nang nay cho phép quan tri chung sao chép nhanh nguoi dung ¢ giai
doan 1 sang giai doan 2

Truy cép chtrc nang: Tt thanh menu chinh 2 Quan Iy tai khoan = Sao chép
nguoi dung
Giao dién chirc nang nhu sau:

SAO CHEP NGUOT DUNG TU GIAI DOAN 1 SANG GIAI DOAN 2
Lurur = Chi thuc hién 1 [En sae chép ngudi ding tir giai doan 1 sang giai doan 2, ngudi ding dang dihg hoat ddng s& khéng dugc sao chép
Loai tai khoan C&p quan - N o

2. Tai khodn ngoai nganh 1 - Huyén 2 - Tatca 3 - 01. Thanh phd Ha N&i 4 - Tatcd 5 -

= Sao chép ngudi ding 6

1. O Loai tai khoan: Cho phép lua chon loai ngudi dung muén thao tac (ngudi
dung trong nganh hoac ngudi dung ngoai nganh)



2. O Cép quan 1y: Cho phép Iya chon cip quan Iy mudn thao tac, néu chon
Loai tai khoan 14 tai khoan ngoai nganh thi tily theo gia tri ctia cAp quan Iy ma
6 chon Quyén sé& hién thi danh sach quyén tuong (mg
3.0 Quyén: Chi hién thi khi Loai tai khoan 1a Tai khoan ngoai nganh, cho
phép lua chon quyén mudn thao tac
4. O Tinh/Thanh phé: Chi hién thi khi Cip quan 1y 1a c4p Tinh/Thanh phd
hoac cép Huyén/Quan, cho phép lua chon tinh/thanh phé mudn thao tac
5. O Huyén/Quan: Chi hién thi khi Cap quan 1y 1 cip Huyén/Quén, cho phép
lga chon Huyén/Quéan muén thao tac
6. Nut Sao chép nguoi dung: S€ tién hanh kiém tra da co nguoi dung ¢ giai
doan 2 thoéa man cac 6 chon & trén chua, néu chua thi s& thuc hién thao tac sao
chép nguoi dung théa man cac 6 chon trén tur giai doan 1 sang giai doan 2,
néu da c6 ngudi dung ¢ giai doan 2 théa man cac 6 chon thi s& dua ra canh
bao va khong thuc hién sao chép nguoi dung.
Luuy:
Néu Loai tai khoan 1a Tai khoan trong nganh, Cép quan ly l1a Trung wong >
Khi thuc hién sao chép s& sao chép toan by nguoi dung trong nganh cép trung
wong (trir tai khoan quan tri chung cap trung wong) va céc tai khoan 13 quan
trj chung cép tinh tir giai doan 1 sang giai doan 2
Néu Loai tai khoan 1a Tai khoan trong nganh, Cép quan 1y 1a Tinh/Thanh phé
—> Khi thyc hién sao chép sé sao chép toan bo nguoi dung trong nganh cép
Tinh/Thanh phé (trr tai khoan quan tri chung cép Tinh/Thanh phé) ) va céc tai
khoan 13 quan tri chung cAp huyén/quan tir giai doan 1 sang giai doan 2

1.3. Phan quyén nguwoi dung
Chtic nang nay cho phép phan quyén truy cap cac chirc nang cho ngudi ding
Truy cép chirc nang: Tur thanh menu chinh = Quan ly tai khoan = Phan quyén
nguoi dung
Giao di¢n chuc nang nhu sau:

V61 nguoi dung trong nganh



—Giai di

joan

| Thu thap théng tin 1 - | 2. Tai khoan ngoai nganh 2 - ‘ ‘ Huyén/Lién huyén 3 - | | T

PHAN QUYEN NGUOT DUNG

_loaitasikhodan____ _Cdp quan ly Quyé _Trang thai

Juygn .
dtca 4 - ‘ | Tatca 5 -

_Tinh/Thanh phd. _ Huyén

| 02. Tinh Ha Giang 6 - ‘ |T§t c3 7 - ‘ = Xem danh sich 8. [ Import tir Excel 9.

Luu y: d6i vdi nhifng ngudi ding thudc chi cuc khu vi'c ma chufa dugc phan vao huyén cy thé thi can quan tri tinh thuc hign phan quyén tir EXCEL cho ngudi diing vao huyén cu thé (o6 thé phan tam 13 quyén
(giam sat vién quan sat) 1 0

£ Tai dit liéu Excel Q & Tii tép excel miu cho cSp huyén

STT | Sira Tai khoan Ho va tén Tén tinh Tén huyén Hé Trang trai Xa
A 1 1 c D E F 1 2 3
1 # | po240a3 Nguyén Thi Phudng Tinh Ha Giang Thanh ph& Ha Giang Bigu tra vién Didu tra vién Didu tra vién
2 # | po24044 Dang van hiéu Tinh Ha Giang Thanh ph& Ha Giang Digu tra vién Didu tra vién Digu tra vién
3 # | D024045 Mguyén Van Trigu Tinh Ha Giang Thanh ph& Ha Giang Didu tra vién
4 # | D024046 Nguyén Thi Trang Tinh Ha Giang Thanh phé Ha Giang Digu tra vién
5 # | Do26001 Lt Thi Ha Tinh Ha Giang Huy#n Bdng Van Digu tra vién Didu tra vién Digu tra vién
6 # | po2e002 Mai Xuan Phuic Tinh Ha Giang Huyén D&ng Vin Digu tra vién Didu tra vién Didu tra vién
Tuong ty d6i v6i ngudi ding ngoai ngan
gtud dung ng h
) PHAN QUYEN NGUOT DUNG
_Giaidean____ = _|oaitaikhodn____ = cCipquinly . —QuyEn —Trang thai
‘ Thu thap théng tin - | | 2. Tai khoan ngoai nganh - | ‘ Huyén/Lién huyén - ‘ ‘ Tatca - | Tatca -

~Tinh/Thanh phé —Huyén

‘ 02. Tinh Ha Giang - | | T&tcd - | = Xem danh sich [E Import tif Excel

Luu y: d6i véi nhifng ngudi diing thudc chi cuc khu vyc mé chua dugc phéan vao huyén cy thé thi can quan tr tinh thyc hién phan quyén tir EXCEL cho ngudi diing vao huyén cu thé (c6 thé phan tam la quyén
giam sat vién quan sat)

STT

Sifa

Ny Ny e

£ Tai dir lidu Fxcel Q + Tai t8p excel mau cho cAp huyén

Tai khodn Ho va tén Tén tinh Tén huyén Hé Trang trai Xa
C D E F 1 2 3
D024043 Nguyén Thi Phudng Tinh Ha Giang Thanh phé Ha Giang BDigu tra vién Biu tra vién Bigu tra vién
D024044 Bang van hi€u Tinh Ha Giang Thanh phd Ha Giang Diéu tra vién Diéu tra vién Bigu tra vién
D024045 Nguyén Van Trigu Tinh Ha Giang Thanh phd Ha Giang Didu tra vién
D024046 Nguyén Thi Trang Tinh Ha Giang Thanh phd Ha Giang BDiéu tra vién

1. O Giai doan: Lua chon giai doan mudn cap nhat ngudi dung, néu dang trong
giai doan 2 (thu thap thong tin phiéu) thi dé gia tri 1a Thu thap thong tin (day
s€ la gia tri mac dinh ctia 6 chon nay

2. O Loai tai khoan: Khi chon 13 Tai khoan trong nganh s& cho phép xem, sira
quyén ctia ngudi ding trong nganh; khi chon 1a Tai khoan ngoai nganh sé& cho
phép xem, stra quyén cta ngudi dung ngoai nganh

3. O Cap quan ly: Cho phép quan tri chung lwa chon cap quan Iy mudn thao

tac, tily theo gia tri ctia cap quan 1y ma 6 chon Quyén sé& hién thi danh sach
quyén tuong Ung

4. O Quyén: Cho phép quan tri chung lwa chon quyén muén thao tac, d6i voi
nguoi dung trong nganh méi duoc thém vao hé thong thi sé chua c6 quyén >



can chon Tat ca ¢ 6 Quyén thi méi nhin dugc nguodi dung. Nhitng nguoi dung
chua c6 quyén thi tai cac cot HO, Trang trai, Xa s€ khong c6 gia tri

5. O Trang thai: Cho phép quan tri chung lwa chon trang thai phan quyén cua
nguoi dung

6. O Tinh/Thanh phd: Cho phép quan tri chung lwa chon Tinh/Thanh phd
mudn thao tac, chi hién thi khi cap quan 1y 1a cip Tinh/Thanh phd hodc cip
Huyén/Quan

71 0 Huyén/Quéan: Cho phép quan tri chung lya chon Huyén/Quén mudn
thao tac, chi hién thi khi cép quan 1y 1a cip Huyén/Quén

8. Nut Xem danh sach: Pé xem danh sach nguoi ding thda man cac 6 chon &
trén, danh sach nguoi dung s& hién thi bén dudi

9. Nut Import tir Excel: Cho phép quan tri chung phan quyén cho nhiéu nguoi
dung = Luya chon tép excel = An Thyc hién import dé tién hanh phan quyén
cho nguodi dung trong file excel

10. Nut Tai tép excel: Khi lya chon Quyén cu thé s& hién thi nat Tai file mau. ..
tuong tng v4i quyén di chon, cho phép tai file excel mau cho viéc import
danh sach nguoi dung ngoai nganh

11.Cot Sira: Nhan vao nut 7 cho phép quan tri chung mo cira s6 hién thi
thong tin quyén cta nguoi dung va cip nhat quyén cho ngudi ding

V61 nguoi dung trong nganh:



C&p nhét phin quyén ngudi dang AD

Tai khoan
avguanhg

Ho tén

P\N VAN QUAN

Tinh/Thanh phd
Tinh Ha Giang

Huyén/Quan
Huyén Yén Minh

_ Phiéu hé

Giam sat vién quan sat cdp Huyén

_ Phiéu trang trai

_ Phiéu x3

Giam sat vién quan sat cdp Huyén

V61 nguot dung ngoai nganh:

Cip nhit phin quyén ngudi ding ngoai nganh

Tai khodn
D024043

Ho tén

{Nguyfe‘n Thi Phucng

Quyén
Diéu tra vién

Tinh/Thanh phd
Tinh Ha Giang

Huyén/Quan

{Thénh phé Ha Giang

Phiéu ho
Phiéu x3
Phiéu trang trai

M Luu dif iéu



Luwu y: Di véi tai khoan ngoai nganh nhu Ban chi dao cac cap, T thudng
tryc cac cap, T6 truong thi khong can tién hanh phan quyén, cic tai khoan nay
déu da duoc gan vao 1 quyén cu thé khi duoc thém méi

Pbi véi tai khoan PIEU TRA VIEN thi ¢ giai doan 2 ¢6 thé phu trach nhiéu
nhom phiéu nén can phai phan quyén phu trach nhom phiéu cho diéu tra vién
Péi v6i nguoi ding trong nganh sau khi THEM MOI s& tam chwa c6 QUYEN,
can sir dung chire ning nay dé phan quyén cu thé cho ngudi dung

Pbi v6i nguoi dung trong nganh thude d6i LIEN HUYEN (d6i phu trach nhiéu
hon 1 huyén), quan tri chung cép tinh can sir dung chirc ning phin quyén
import tir excel dé chi dinh huyén phu trach cho nguoi dung, 1 huyén 1a 1 file
excel.

1.4. Khéi phuc mét khdu

Chtrc nang nay cho phép khoi phuc lai méat khau mic dinh cho ngudi dung
ngoai nganh
Truy cép chirc nang: Tir thanh menu chinh = Khéi phuc mat khau

Giao dién chirc nang nhu sau:

KHOI PHYC MAT KHAU NGUOT DUNG NGOAI NGANH
Cép quan Iy Quyés Tinh/Thanh phé

Thu thap théng tin 1 - Huyén/Lién huyén 2 - Digu tra vién 3 - 02. Tinh Ha Giang 4 -

Huyén
Tatea

Khéi phuc
mdt khau
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5| T 6

Tai khodn Tén ngusdi sif dung Tinh Huyén/Lién huyén Dién thoai Email
D024043 Nguyén Thi Phuang Tinh Ha Giang Chi cuc Théng ké thanh phd Ha
Giang
D024044 DPang van hi€u Tinh Ha Giang Chi cuc Théng ké thanh phd Ha
Giang
D024045 Nguyén Van Triéu Tinh Ha Giang Chi cuc Théng ké thanh phd Ha ngtrieutkhg@gmail.com
Giang
D024046 Nguyén Thi Trang Tinh Ha Giang Chi cuc Théng ké thanh phd Ha
Giang

1. O Giai doan: Lya chon giai doan mubn cap nhat nguoi dung, néu dang trong
giai doan 2 (thu thap thong tin phiéu) thi dé gia trj 13 Thu thap thong tin (day
s€ 1a gia tri mdc dinh ctia 6 chon nay

2. O Cép quan ly: Cho phép lua chon cap quan Iy mudn thao tac, tiiy theo gia
trj ctia cap quan Iy ma 6 Quyén sé& hién thi danh sach quyén tuong tng



3. O Quyén: Cho phép lua chon quyén mudn thao tac

4. O Tinh/Thanh phé: Cho phép lua chon tinh mudn thao tac, chi hién thi khi
cap quan 1y 14 c4p Tinh/Thanh phd hodc cip Huyén/Quén

5.0 Huyén/Quan: Cho phép Iua chon huyén mudn thao tac, chi hién thi khi
cap quan 1y 14 cdp Huyén/Quan

6. Nut Xem danh sach: Dé xem danh sach nguoi ding théa man cac 6 chon &
trén, danh sach nguoi dung s& hién thi bén dudi

8. Cot Khoi phuc mat khau: Nhan nat cho phép Khoi phuc lai mat khau

mic dinh cho nguoi dung twong tmg - Hién thi ctra s xac nhan = Chon
Pdng ¥ sé& tién hanh khoi phuc lai mat khdu mic dinh cho ngudi ding

1.5. Phdn cong tra loi muc hoi — dap

Chtrc nang nay cho phép phan cong linh vyc phu trach tra 161 cau hoi cho
nguoi dung

Truy cap chirc nang: Ttr thanh menu chinh = Quan ly tai khoan = Phan cong
tra 101 muyc hoi — dap

Giao dién chirc nang nhu sau:

PHAN CONG TRA LOT MUC HOT DAP

Thu thap théng tin 1 hd T8 thudng truc cip Trung uong 2 - i= Xem danh sich 3 . 4

Tai khoan Tén ngudi ding Phan céng 5
cucttd! CycTTDL Théng tin chung, Nhém phi&u hé, Nhém phi€u x3, Nhém phiéu trang trai =
dtngoc 00 THI NGOC Linh vifc

Ithieu

Ithle

nttien

LE TRUNG HIEU

9

Théng tin chung

Ithle

]

Nhém phigu hé

5

. . Nhém phiu xa
NGUYEN TRUNG TIEN

K

Nhém phiéu trang trai

1.0 Giai doan: Lya chon giai doan mubn cap nhat nguoi dung, néu dang trong
giai doan 2 (thu thap thong tin phiéu) thi dé gia tri 1a Thu thap thong tin (day
s€ 1a gia tri mdc dinh ctia 6 chon nay

2. O Quyén: Cho phép lua chon quyén mudn thao tac



3. Nut Xem danh sach: Dé xem danh sach nguoi dung thoéa man diéu kién &
cac 6 chon ¢ trén, danh sach ngudi ding tuong tmg s& hién thi ¢ bang dudi

4. Nut Luu dir liéu: Cho phép luu lai cac thong tin da cap nhat
5. Cot Phan cong: Lwa chon céc linh vuc mudn phan cong cho nguoi ding
phu trach tra 16i, sau d6 bam nat Luu dir liéu

1.6. Théng ké logi tai khodn
Chtic nang nay cho phép nguoi dung thong ké da co bao nhiéu loai tai khoan
tham gia hé thong.
Truy cép chitc ning: Tir thanh menu chinh = Quan 1y tai khoan > Théng ké
loai tai khoan

Giao dién churc nang nhu sau:

THONG KE LOAT TAI KHOAN
Giai doan Cap quan Iy TinhyThanh phé

Thu thap théng tin 1 - Tinh 2 - 02. Tinh Ha Giang 3 - f= Xem danh sich 4 .

GSV quan sat

M3 Tai khoan quan  Tai khodn quan GSV duyét s& Trong T8 thuding trifc Ban chi dao cap

tinh Tinh/Thanh phé i chung tri nhom liéu T d6: T4 trudng Digu tra vién Nh3p tin x3 cp tinh tinh
58 ngoai
nganh
02 Tinh Ha Giang 11 1 22 5 0 20 32 0 0
024 Thanh phd Ha Giang 1 0 1 0 0 0 4 0 0
026 Huy&n Bdng Van 1 o] 0 0 o] 0 225 a 4]
027 Huyén Mée Vac 0 o] 2 Q o] 0 10 4} 0
028 Huyén Yén Minh 1 o 2 1 o 18 24 4] 4]
029 Huyén Quan Ba 1 o] 1 1 o] 0 4 [} 0
030 Huyén Vi Xuyén 1 1 1 0 o 0 36 4] 4]

1. O Giai doan: Cho phép ngudi dung lwa chon giai doan mudn xem thong ke,
giai doan 1 13 Quan 1y don vi diéu tra (ra soat bang ké hd), giai doan 2 1a Thu
thap thong tin cac nhom phiéu

2. O Cap quan 1y: Cho phép nguoi ding lya chon cap quan Iy muén xem, Néu
1a clp trung wong sé& théng ké toan bd quyén tir trung wong téi dja phuong va
liét ké theo tinh

3.0 Tinh/Thanh phé: Néu Iya chon & cap quan 1y 1a cap tinh s& hién thi 6 chon
nay

4. Nut Xem danh sach: Sé théng ké loai tai khoan theo pham vi da chon



5.0 tim kiém: Cho phép tim kiém theo m4, tén
Luuy:
Vi ngudi dung cé thé co nhiéu hon 1 quyén (d6i véi quyén quan tri nhom,
giam sat vién) nén sé tinh quyén cao nhat ctia ngudi dung.
2. Quan ly diéu tra bang ké

Chtic nang nay cho phép nguoi ding chuyén sang phin mém quan 1y don vi
diu tra ho.

Truy cap chirc nang: Tur thanh menu chinh = Quan Iy bang ké
Luuy:
Chi ngudi dung duoc phan quyén phu trach bang ké ho méi hién thi chirc ning
nay
Khi ngudi ding bAm vao chirc ning ndy s& md ra mot tab trinh duyét méi va
hién thi trang chu cia phan mém quan 1y don vi diéu tra ho, ngudi dung s&
khong can phai dang nhap lai

3. Phiéu hd

Chtrc nang nay cho phép nguoi dung chuyén sang phan mém quan 1y thu thap
thong tin phiéu ho.

Truy cp chtc ning: Tir thanh menu chinh = Phiéu ho

Luuy:

Chi nguoi dung duoc phan quyén phu trach phiéu ho méi hién thi chirc ning
nay

Khi ngudi dung bAm vao chirc ning ndy s& md ra mot tab trinh duyét méi va

hién thi trang chi ctia phan mém quan 1y thu thap thong tin phiéu ho, nguoi
dung s& khong can phai dang nhap lai

4. Phiéu trang trai
Chtic nang nay cho phép nguoi dung chuyén sang phan mém quan 1y thu thap
thong tin phiéu trang trai.



Truy cép chirc ning: Tir thanh menu chinh = Phiéu trang trai

Luuy:

Chi nguoi dung duoc phan quyén phu trach phiéu trang trai méi hién thi chuc
nang nay

Khi ngudi dung bAm vao chirc ning ndy s& md ra mot tab trinh duyét méi va
hién thi trang chu ctia phan mém quan 1y thu thap thong tin phiéu trang trai,
ngudi dung s& khong can phai ding nhap lai

5. Phiéu xa
Chtrc nang nay cho phép nguoi dung chuyén sang phan mém quan 1y thu thap
thong tin phiéu x4.
Truy cép chirc ning: Tir thanh menu chinh = Phiéu x4
Luuy:
Chi nguoi dung duoc phan quyén phu trach phiéu x4 moi hién thi chirc ning
nay
Khi ngudi ding bam vao chirc ning ndy sé md ra mot tab trinh duyét moi va

hién thi trang chii ctia phdn mém quén 1y thu thap thong tin phiéu xa, nguoi
dung s& khong can phai dang nhap lai

6. Van ban, tai liéu
Churc nang nay cho phép nguoi dung tai cac loai van ban, tai liéu cua TDT.
Truy cép chttc nang: Ttr thanh menu chinh - Van ban, tai li¢u
Giao dién chirc nang nhu sau:



VAN BAN - TAI LTEU

Tatcad 1 e 2
+ Them méi [J61
STT Tai file 4 Loai vén ban Mo ta Tén védn ban - tai liéu 5 6 Xoa
1 D Van ban tai liéu CV hudng dan thanh 1ap BCD va T8 thudng tryc cac cip vbdi 12089 8045 congvan 1 16 signed.pdf '|‘-_
nghiép vu
2 D Van ban tai lieu QB thanh l3p T6 thuéng tryc TRTNTNN 2025 TW vbdi 12089 2542 guystdinh 1 8 signed.pdf I
nghiép vu
3 D Van ban tai liéu QP. Phuong 4n TDT NTNN2025 Phuong an Tong dieu tra nong thon,_nong nghiep.pdf '|‘-_
nghiép vu
4 D Van ban tai liéu QB thanh lap BCD TETNTNN 2025 TW 942 qd-ttg_09092024-signed.pdf '|‘-_
nghiép vu
D Van ban tai lieu Quyét dinh t6 chiic TET NTNN 2025 484 QD-TTg 07062024 1-signed.pdf 7
nghiép vu
T do:
rong do:

1. O Loai van ban: Cho phép nguoi dung chon loai vin ban mubn xem danh
sach va tai, sau khi lua chon loai vin ban, danh sach van ban thoa mén s& hién
thi bén dudi

2. Nt Tai tai liéu: S& thuc hién tai nhiéu tai liéu dugce tich chon & cot Tai liéu
bén dudi

3. Nat Thém méi: Chi hién thi dbi véi quan tri chung cip trung wong va ban
chi dao cép trung wong, cho phép ngudi dung dang tai van ban, tai liéu

4. Cot Tai file: Tich vao 6 2 chon tai liéu mudn tai, sau d6 bam nit Tai tai
lidu (3) s& cho phép tai nhiéu tai liéu cing mét lac

5. Cot Tén vin ban — tai liéu: Hién thi tén file ciia van ban, tai liéu, nguoi dung
c6 thé nhan vao tén file dé tién hanh tai ting file

6. Cot Xoa: Chi hién thi d6i véi tai khoan quan tri chung cép trung uong va
ban chi dao cip trung wong, cho phép ngudi ding x6a vin ban, tai liéu khoi
hé théng

7. Tién ich

Chtrc ning nay s& bao gém céc tién ich cho nguoi dung. Hién tai chtrc ning
nay cho phép nguoi dung tai file Hudng dan sir dung phan mém diéu hanh,
tac nghiép

Truy cap chirc nang: T thanh menu chinh = Tién ich = Hudng dan st dung






